Scope:

This policy applies to all students, post-doctoral fellows, faculty, and other researchers external to the
University coming to pursue research/scholarly activities at Saint Mary’s University for an extended
period of time, except for those coming to Saint Mary’s under the following conditions/arrangements:

e Scholars coming to the University for informal short visits of less than five (5) consecutive
working days.

e Students registering as Visiting or Upgrading Students only for the purposes of taking classes at
Saint Mary’s.

e Scholars visiting the University as part of CIDA or other international development projects



Definitions:

e Visiting Scholars: students, post-doctoral fellows, faculty, and other researchers/scholars
external to Saint Mary’s University who hold appropriate academic credentials and who are
invited to visit the University for an extended research stay (i.e., more than 1 week; normally no
more than 1 year).

e Host Unit: Department, Academic Program or Senate-Approved Research Centre/Institute
hosting the Visiting Scholar and providing resources, as indicated, to the Visiting Scholar.

e Host Unit Lead: Chair of the Department, Coordinator of the Academic Program, or Director of
the Senate-Approved Research Centre/Institute of the Host Unit.

e Host Faculty Member: Faculty Member in the Host Unit acting as host/supervisor to the Visiting
Scholar.

e Letter-of-Invitation: The official means by which Visiting Scholars are invited to Saint Mary’s
University for a research visit. This Letter defines terms and conditions to which the Visiting
Scholar, the Host Faculty Member and the Host Unit Lead agree to abide for the duration of the
research stay.

Policy:

Visiting Scholars make up an important component of the dynamic and broad-based research activities
at Saint Mary’s University. Saint Mary’s University must exercise due diligence in ensuring that Visiting
Scholars meet all appropriate academic qualifications to pursue the proposed activities, that the terms
and conditions for scholarly visits are clearly communicated to Visiting Scholars, and that a Host Faculty
Member and a Host Unit are clearly identified, and willing and capable to act as host/supervisor for the
Visiting Scholar during the visit. All members of Saint Mary’s University (students, Faculty, staff and
Visiting Scholars) shall comply with the following regulations regarding Visiting Scholars:

Invitations to Visiting Scholars:

e Visiting Scholars must be deemed by the University to be in a position to contribute to the
research and/or academic agenda/activities of Saint Mary’s University.

e Visiting Scholars must be invited to Saint Mary’s University by a Letter-of-Invitation
prepared by the Research Grants Office (RGO) and issued by the Vice President Academic
and Research or his/her delegate.

e Unless otherwise specifically stated with clearly identified sources of revenue in the Letter-
of-Invitation, Visiting Scholars will be funded by sources external to Saint Mary’s University.
Saint Mary’s University is not obligated in any way to provide salaries, stipends, honoraria,
benefits or other monetary contributions to fund the visit of Visiting Scholars.

Hosting/supervision of the Visiting Scholar:
e A Host Faculty Member and a Host Unit must be identified for all Visiting Scholars.
< The Host Unit Lead must be supportive of the Host Unit hosting the Visiting Scholar.

e The Host Faculty Member and Host Unit Lead will have primarily responsibility for oversight
of the Visiting Scholar.

e Visiting Scholars may have access to space and support services in the Host Unit as
identified by, and at the discretion of, the Host Unit Lead.

Visiting Scholars Policy Page 2 of 4
Effective Date October 1, 2012









