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and all intended recipients of surveys that purport to be from the university or about the
university.

3.2 University Surveys include any broad sampling of a group or groups at the university
(including applicants or alumni) that involves direct requests to individuals for information
or opinion. University Surveys also include any broad sampling of the external
community regarding a potential need for, use, or assessment of university services.
University Surveys may be addressed to any part of the university community and may
address topics including academic, research, personnel, management, programs, and
public interest issues. Surveys related to academic research are subject to this Policy
and may also be subject to other University policies applicable to academic research.
However, research surveys are generally not disseminated through direct requests via
administrative channels by the university (e.g., newsletters and direct mailings from the
university). The University Survey Committee may be a resource to those wishing to use
a survey for research purposes and provide advice on alternate methods of distribution.
University Surveys may also include surveys managed by third parties but addressed to
university groups, and on-campus surveys that are a part of research projects. University
Surveys do not include surveys that are of small scale and focused intent such as
surveys that are part of assigned work in a non-thesis course, focus groups, polls taken
within a course or presentation, evaluations of an event or service by participants or
users, teaching evaluations, or surveys by a labour union of its own members.

3.3 The following University Surveys are approved:
. Canadian University Survey Consortium (CUSC)
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. Associate Vice-President Student Affairs and Services

. A Communications Officer appointed by the Vice President Advancement

. An Institutional Researcher appointed by the Vice President Academic &
Research

. Faculty member with REB Committee experience appointed by the Dean of

Graduate Studies and Research

4.3
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APPENDIX A — SURVEY PROCEDURES

Individuals or groups wanting to conduct a survey or having responsibility for managing the data
that comes from a survey or all or part of an external survey, should consider whether it is a
University Survey as defined in the university’s Survey Policy. If yes, an application should be
sent to the University Survey Committee for permission to proceed. The application must be
made on the prescribed form and must identify the following:

The source and strategic or research context of the survey
Issues to be addressed or data to be collected

The targeted group or groups

The approach to be used to distribute the survey

How the data results will be communicated

How the data will be collected and stored

Timing of when the survey is desired to be distributed
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The assessment criteria for University Surveys will include:
e Alignment with the University’s strategic plan and priorities



REQUEST FOR APPROVAL OF THE UNIVERSITY SURVEY COMMITTEE



6. Describe the survey’s sampling approach.

7. ldentify the planned timelines for the survey administration, analysis, and dissemination.

8. Identify the planned mode of contact and delivery (mail, web, e-mail)

9. State what specific data will be collected, what tools will be used to collect it and where it will be
stored. Please attach a draft survey questionnaire if available.

10. Explain how the data will be used, who the results will be shared with and how those results will be
shared.

11. If this survey has been done before, please explain how the results were used.




