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Name:  Procurement – Standard Purchase Requisition   

Policy Number:  4- 101 4 

Approving Authority:  Director, Financial Services  

Approved:  1 August 1994  

Responsible Office :  Financial Services  

Responsibility:  Manager, Procurement Services  
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1. PURPOSE  

1.1.  The standard purchase requisition is used to initiate the acquisition of goods and 

services from both internal (Inventory & Distribution) and external sources.  

Requisitions from external sources will result in the issuance of a University Purchase 


